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Quick guide:
Search, new proposal and change proposal, term systems

We, the working group "Terminology of Technical Communication" (WG TTK), have created a basic set of
terms from the field of technical communication. This terminology is available on the Internet via an online
terminology management system (termXplorer).

Please support us by submitting new proposals and suggestions for changes to existing entries. You can find
out how this works here:

1. How to search for term entries

To search for existing terminology, log in to the online terminology management system with the following
access data:
Login: tekom_EN

Password: tekom_EN

Enter your search term or * in the search field in the middle area and click on the magnifying glass icon O\.
If several hits are displayed, you can switch between the individual terms by clicking on the term field in the
middle column.

You can use the three quick filters in the middle bar to further specify your search: by subject field, by
process status of the selected source language, or by term type to search for abbreviations or proper

names.
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Under “Process status,” you can see the processing stage of the entry:
proposed A proposal for the entry has been submitted in the "New proposal" form but has not
been edited yet.

in process A member of the working group is currently processing the entry.
for approval The working group members are coordinating approval for the entry.
expert approval The working group members are finished checking and approving the entry.

The working group declares the concept binding for tekom.

proposed > in process for approval > expert approval >

2. How to submit new proposals

By default, you search via the three terminology databases "tekom-TTK", "Proposals" and "Modification '
and receive hits from all three databases. This also allows you to see all new proposals submitted to date.

» Don’t see your proposal listed? Click on the blue plus sign (+) on the right-hand side and select
"Proposal" from the drop-down menu. Fill out the form and save it.

X
Proposal v
Modification ———
> If your proposal is already listed, you can comment on it in the right-hand section using the comment

m .

symbol at the top or bottom right

The WG TTK will discuss your new proposal and reply to you in the "Answer - to be filled out by tekom

working group" field.

3. How to submit a modification for an existing entry
When searching across all three termbases, you can also see all previously submitted modifications.

» Would you like to suggest a modification? Click on the plus sign in the right-hand area and select the
form "modification". Fill in the form with your comments on spelling mistakes, other terms, other
rejected terms, etc. and save it.

> If your modification is already included, you can comment on it in the right-hand section using the

comment symbol at the top or bottom right

The WG TTK will discuss your modification request and reply to you in the "Answer - to be filled out by
tekom working group" field.
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4. General information on the terminology work of the working group TTK:

e Terminology work is concept-oriented: A separate entry is created in the online terminology database
for each term. Synonyms are included in the same entry; homonyms (polysemes) are managed in
several entries.

e Each entry consists of at least one English term and one English definition.

e The terminology database has a normative character: in each language there is one preferred term per
term/entry. The terms that can be used are given the attribute "admitted". The terms that cannot be
used, on the other hand, are given the attribute "do not use". We have limited ourselves to the most
common spelling variants.

5. Display term systems

You can use the subject field search to make an initial subdivision of the technical documentation
terminology.

You can obtain a precise assignment of the terms via the notation, which places the individual terms in a
termbase in a hierarchical relationship between generic term and subterm.

» You can display these relationships between terms by selecting the "tekom-TTK" termbase, setting
"Notation" as the source language and "English" and other languages as target languages, for example.

> By searching for *, you will receive all terms that have already been classified into headings and
subheadings by specifying a notation.

& tek o 4l
om wser 1 -an TermXplorer
Search & Find Details + A
singular B
English v
Process status. Detintion:
e al technical commurication document intemded ko give assistance to pesple using 5 preduct safely and according to the interded use
Termm by y
. msa1/30
[ instructions for use ¥
Jran Part of speschn [—
Filter & German pretened our singular
. context
Gl #1396 | Installationsanieitung Before starting to work vith the Gyros-Grillequipment Sleass read the completa instrucbon for s carefully
No fiter context sourca: Link sourcs,
ise | Installationshandbuch polydar-gmbh.com [As of: 2017. Last accessed: 2017/01/30, 04:40 M CET] Attp:/fwww. polydor-gmah . com/pdffElelctro-2010 k. pef
English instruction manual ¥
. Usager Tem sourcer Part of sperch Hurber:
proferred | installation instructions do ot use change request detabase neun singular
e user guide
ueage: Part of sposch: wirber:
1960 do et use neun singular
e user manual v
usage: Part of sneech: Wunibers
{ prefenied | Gebrauchsanieitung da et s et snglar
[ donctuse | Bedienungsanleitung Ttalian v
= Process stams:
donctuse | Benutzerinformation
— forotuse | Gebrauchsanwelsung i un prodtia o di un servizic, contensnti Eufte le disposizicni necessane per trasmetters e sziomi d compiere per fusa
ey Gornotuse | Benwtzerhandbuch | Seesbo Link tor
Netation g C Gulde 14:2003, 28 41333 related concept
ey GETEANER ) WG] istruzioni per F'uso v
o Part of spezchn Gender: Humber:
h A English noun Teminine olural
Fulltext [ preferred | Instruetlons for use cmpagnats da istru
Wildcan N
Wildeard dornotuse | instruetion manual
8 /42/CE DEL PARLAMENTO EUROPEQ E DEL CONSIGLIO del 17 magaic 2005 reltiva alle macching & cha modifica ls direttiva 95/16/CE (tfusione) [Testo
atails A donctuse | user guide Flavanta 3i fin el SEE), Artcela 2 Definizion: [Ultime Sccasen dell tante: 20230 26 CET]
[ dorotuse | user manual | e £UTD DA £ 1/12 08 -conTent T/ TXT/POF i =CELEX: 320061004 28 27267298 ram=1T
Ttalian informazioni per 'uso

usage: Term source: : Fart of speech: Gender!

Gesellschaft fiir Technische Kommunikation — tekom Deutschland e.V. / Version as of: June 15, 2023 Page 3 of 4



& tekom

You can also display this term system graphically by clicking on the symbol .
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